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APPLICATION FOR ANNUAL LEAVE
SECTION A

I hereby apply for my Annual Leave as stated below:

1.

10.

11.

12.

13.

14.

15

}‘{1 Staff No...........

State Where Spouse is Working:......coiiierarammimissasrsrsssssssssasassssssssssasassssssssasans
Phone Number While on Leave:.........cccoiormirrmmminmmsimmsimnsinsns s sananss
i. Next of Kin:: Name in Full ........c.cociciirmmemmannnnnnn. Relationship.......c.cvaveieee
ii. Next of Kin:: Name in Full ........c.cociimiiimmsmnennnnanan Relationship.........cocieuie



SECTION B

Registrar
I recommend that Dr./Mr./MrsS. /MiSS/ ..cciiiiimmsrinrusmeiisms i snsrsns s ss s s sssassanassnsassnsnnnnsnnnns

be released on leave as follows:

HOD's Name:....coicvrurmirarmmrasmssanssrassassssasnssassssananss Sign & Date:.....coicvmiremmirmmsrmnrrsnrnsrna

Dean’s Comments (where applicable):........cicirririmimmmrmmarimmsn s s s s snssasasnas

Dean’s Name:.....occouremmurmnssrmisssnssassssassssassnsassasanss Sign & Date!.....cicurermmrermirnnnrnsa s

Vice-Chancellor’'s Approval/Comment (where applicable).........coirirarimrmirmssrmsarimisens
SECTION C

(FOR ESTABLISHMENT'S OFFICE USE)

Officer-in-Charge Registrar’'s Remark

Registrar’s Sign & Date



